Communication Letter of Temporary Closure of the Business (for Lockdown Periods Applied For)

[Company Letterhead]
Date: [Insert Date]
To: All Employees
Subject: Temporary Closure of Business Due to National Lockdown
Dear [Employee Name/Employees],
In accordance with the government's declaration of a nationwide lockdown to combat the spread of COVID-19, [Company Name] will be temporarily closing its operations from [Insert Start Date] to [Insert End Date]. This decision aligns with the directive from the South African government to restrict non-essential activities during the lockdown period.
During this time, we have applied for the UIF Temporary Employer/Employee Relief Scheme (TERS) to ensure that our employees receive financial assistance. The relief will cover the loss of income due to this temporary closure.
We understand the challenges this may pose, and we are committed to providing you with the necessary support during this period. Please stay safe and adhere to the health guidelines provided by the authorities. We will keep you updated on any changes or additional information regarding the reopening of the business and the disbursement of UIF TERS funds.
Thank you for your understanding and cooperation.
Kind regards,
[Your Name]
[Your Position]
[Company Name]
[Contact Information]
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